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1. O0mue nonoKeHUus
11 Hacrosmmii [Topsnox pa3paboTKH, MIPUHATHSA u YTBEPKACHUS
JIOKaJbHBIX HOPMATUBHBIX akTOB (Aaynee - llopsmok) MyHUIIUMNATBLHOTO OIOKETHOTO
oOmeoOpazoBarenbHoro yupexaenus «l'mmuazust No2 um. M. BaxutoBa» (nmanee -
MBOYVY) pazpaboran B cootrBeTcTBUM cO cTtaThedt 30 denepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanum» u YcraBom
MBOY.
12. Hacrossmuit  [lopsimoxk  ompenenseT OCHOBHbIE TpeOOBaHMUS K MPOLEIYpe
pa3pabOTKU TPOEKTOB JIOKATBHBIX HOPMATHUBHBIX AaKTOB JOJKHOCTHBIMHU JIUIIAMU
MBOY, nopsaxy uX NpUHATHSA, YTBEPKACHUSA, BHECEHUS B HHUX JOMNOJHEHHU H
U3MECHEHUHU.
2. IlonsiTHE JIOKAJBbHBIX HOPMATHBHBIX AKTOB
2.1. JlokanbHbIii HOPMATUBHBIA aKT — 53TO HOPMATUBHBIM NPaBOBOM JOKYMEHT,
COJIEpKallluii HOPMBI, peryaupyoiue obOpas3oBaTenbHble OoTHomieHUs B MBOVY B
npeaenax CBOCM KOMIETECHIMH B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu, B MOPSAKE, yCTaHOBIEHHOM YcrtaBom MBOYVY.
2.2. JlokanbHBI HOPMATHBHBIA aKT - JOKYMEHT, COJAep Kalui oOrieo0s3aTenbHbIe
npaBuja TOBEACHHS IS BCEX WM HEKOTOPHIX YYaCTHMKOB 00pa30BaTelIbHBIX
OTHOIIICHUW, PACCUUTAHHBIA HA HEOJHOKPATHOE MPUMEHEHUE, NPUHATHIA B
YCTAHOBJICHHOM TIOPSIAKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM OpPraHOM YIpPaBJICHUS
MBOY wu yTBepKaeHHbIN TpukazoMm aupexkropa MbOY.
2.3. JlokanbHble HOpMaTHUBHBIE akThl MBOY nelcTBYIOT TOJBKO B Mpeenax JaHHOU
0011e00pa3oBaTeIbHON OPraHU3alui U HE MOTYT PEryJupoBaTh OTHOIICHUS BHE e€.
2.4. JlokanmbHble HOPMATHBHBIE AaKThl, COOTBETCTBYIOUIME BCEM TpeOOBaHUAM
3akoHoJaTeNnbcTBa PD, sBst0TCA 0043aTENBHBIMU K UCTIOJTHEHUIO BCEMU YYaCTHUKAMHU
o0pa3oBaTeIbHBIX OTHOLIECHUH.
2.2. Hopmbl (mpaBuia), YCTaHOBJIEHHBIC JIOKAJbHBIMH HOPMATHBHBIMU aKTaMH,
NpelHa3Ha4YeHbl  JJisi  PEeryJHpoOBaHUA  00pa30BaTENbHOM, MPOU3BOJCTBEHHOM,
yrpaBiIeHYECKONW, (PUHAHCOBOM, KaapoBOM W WHON (YHKIIMOHAJIBLHOH JCATEIHLHOCTH
BHyTp MBOY.
3. Buabl JI0KaJIbHBIX HOPMATHBHBIX AKTOB
3.1. Ha ocnHoBanmm Hactosmero Ilonoxkenuss B MBOY paspabaTeiBatoTcss u
MIPUHUMAKOTCA CIEAYIOUINE JIOKATbHbBIC AKTHI:
3.1.1. JlokanbHble HOPMATHBHBIE AKTHI, PETJIAMEHTUP YIOLTUE OpraHu3alMOHHbIC
acrekTsl nestenbHocTd MBOY.
3.1.2. JlokanbHble HOPMATHBHBIC AaKThI, PETIAMEHTHPYIOIIHUE TOPSIOK YIPABICHUS
MBOY.

3.1.3. JlokanpHble  HOPMATHBHBIC  AKTHI, PETJIaMCHTHPYIOIIE  OpTaHHU3aIHIO
00pa30BaTeIHHOTO MPOIIECCa.

3.1.4. JlokanpHble HOPMATHUBHBIC AaKTHI, PETJIaMEHTUPYIOIINE OIEHKY H  y4eT
00pa30BaTEIbHBIX TOCTHKCHUH YIAITUXCS.

3.1.5. JlokanbpHble HOPMATHBHBIC AaKTHI, pErJIaMeHTUPYIONIUE OpTaHH3AIHI0

BOCIIUTATENILHOU PaOOTHI.
3.1.6. JIo;KHOCTHBIE MHCTPYKITUU PAOOTHUKOB.



3.1.7. JlokanbHble HOpPMATUBHBIE aKThl, pErJIAMEHTUPYIOIIME OIUIATy TpyAa
PabOTHUKOB.
3.2. IlepeuyeHb BHIOB JIOKAJbHBIX HOPMATUBHBIX AKTOB HE SIBJISIETCS] HCUEPIBIBAIOIINM,
MBOY wumeer npaBo pa3pabaTblBaTh, NPUHUMATh M YTBEPXKAAThb HHBIE JIOKAJIbHBIC
HOPMAaTUBHBIC aKTHI.

4. Pa3padoTKa JIOKaJIbHBIX HOPMATHBHBIX AKTOB
4.1. TloaroroBka JOKaJbHOIO HOPMAaTHBHOTO aKTa BKIIOYAeT B ceOs H3ydeHUE
3aKOHOJATENIbHBIX M WMHBIX HOPMATUBHBIX AaKTOB, JIOKaJNbHBIX akToB MBOYVY,
pPErJIaMEHTUPYIOIIMX T€ BOMPOCHI, KOTOPBIE MPEANONAraeTcs OTpa3uTh B IPOEKTE
HOBOT'O aKTa, U Ha 3TOM OCHOBE BBIOOp €ro BUAA, COAEPKAHUSI U MPEICTABIECHUE €T0 B
MUCBMEHHOU dopme.
4.2. TIpoeKT JOKaJIbHOIO HOPMATHUBHOTO aKTa TOJJIEKHUT 005S3aTebHON MpPaBOBOM
AKCIIEPTU3E U MPOBEPKE HA JUTEPATYPHYIO IPAMOTHOCTb, KOTOpbIE npoBoaiTcss MBOY
CaMOCTOSITEIBHO, JIN0O C y4acTUEM MPHUBICYEHHBIX CIEIIUAIUCTOB.
4.3. JloxanbHbIi HOPMATHBHBIM aKT, HE MPOIICANINNA MPAaBOBYK JSKCHEPTU3Y, HE
MOJITICKUT PACCMOTPEHHUIO U MIPUHATHUIO.
4.4. TIpoekThl JOKAJIbHBIX HOPMATHUBHBIX aKTOB pa3palaThIBAIOTCS [0 PEHICHHIO
mupexkropa MBOY, 3amecTuTeneil IUPEKTOpa, KOJUIETHAJIbHBIX OPraHOB YIpPaBICHUS
MBOY. Ilpennoxenus o pa3paboOTKe JIOKAJIbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh
BHECEHbI JIOOBIM YYaCTHMKOM 0Opa30oBaTEbHBIX OTHOIICHHM, a Takke TpyIIou
Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA.
4.5. JloxanbHble HOpMaTuBHBIE akThl MBOY MoryT npuHuMartbes oOmUM coOpaHUEM
KOJUIEKTHBA, IE€JarorM4eCKuM COBETOM B COOTBETCTBMU € yctaBoM MBOY — mno
npeaMeTaM UX BEICHUS U KOMIIETCHIIUY.
4.6. Ilpy npuUHATAU JOKAIbHBIX HOPMATUBHBIX aKTOB, 3aTpardBaloOIUX TIpaBa
oOy4JaromuXcs, YYUTHIBAETCS MHEHHE COBETOB OOYYaIOIIUXCS MPEACTaBUTEIBHBIX
opraHoB oOyuaroruxcs. [lpy TPUHATHM  JOKAIBHBIX HOPMATHBHBIX  aKTOB,
3aTparuBaroiux npasa coTpyaHukoB MBOYVY, yuutbiBaeTcsi MHeHHE TPO(COI03HOTO
komurera MBOY.
4.7. Dtansl pa3pabOTKH MPOEKTOB JTOKAJTLHBIX HOPMATHUBHBIX aKTOB:
4.7.1. OnpeneneHue Kpyra BOIPOCOB, MO KOTOPBIM TpeOyroTcst pa3paboTKa, MPUHATHE U
YTBEPKIAEHUE JTOKAJTbHBIX HOPMATHUBHBIX aKTOB.
4.7.2. Co3nganue pabodeil rpymisl Mo pa3paboTKe JTOKAIbHBIX HOPMATUBHBIX AKTOB.
CocraB pabouell rpynmbl oOmpeAeNsiercs Mo peumeHuto aupekropa MBOY,
KoJulernanbHbIX opraHoB ympasieHuss MBOY. CoctaB pabodeil rpymnmbl, CpPOKH U
MOPSIAOK €€ pabOThI 3aKpeIIsieTcs B mpukasze aupexkropa MbOY.
4.7.3. HazHaueHne OTBETCTBEHHOI'O PYKOBOJWTEINS pabodeit TpymIibl, KOTOPBIA OyaeT
KOOPAUHUPOBATh JCHUCTBHUSI YYACTHHUKOB M KOHTPOJIUPOBATH YCTAHOBJIEHHBIE CPOKHU
pa3pabOTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB.
4.8. JlearenpHOCTH pabodueld TpPYNIBI TO pa3pabOTKE TPOEKTa  JIOKAIBHBIX
HOPMATHUBHBIX aKTOB:  pa3pabOTaHHBIM TPOEKT JIOKATBHBIX HOPMATHUBHBIX AaKTOB
COTJIaCOBBIBAETCSl BCEMHU Pa3pabOTUUKAMU.
4.9. Tlocne pa3paOOTKH MPOEKTOB JOKAIBHBIX HOPMATHUBHBIX aKTOB M TPOBEPKU HA
MpeaMET HUX COOTBETCTBUS IOJIOKEHUAM 3aKOHOJATEIhCTBA, WHBIM 00s3aTE€lbHBIM
HOpMaTUBaM, a pPaBHO 00bEMY 3ajay, MpaB U OOSI3aHHOCTEU HUCXOJs U3 CTPYKTYpHI,
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MPOEKTHl JIOKAJbHBIX HOPMATUBHBIX AaKTOB MPEACTaBISAIOTCS  Ha OOCYXJEHUE B
COOTBETCTBYIOIIUM OopraH camoynpasieHuss MbOY.
4.10. TIpoexkT JIOKaJbHOrO aKTa pa3MellaeTcs Ha cailTe TMMHA3uu, CTEeHAaX s
00CYX/IeHHS Y BHECEHMS M3MEHEHHMM y4yacTHUKaMU 00pa30oBaTENbHBIX OTHOIIEHHUH Ha 1
Mecal. [lo ucreyeHnn AaHHOrO CpoKa MPOEKT JOKAIBHOIO aKTa MEpelaeTcs B OpraH
CaMOYIIpPaBJICHHUS.
4.11. Tlocne oOcyxneHHs B JIOKaJbHbII HOPMATUBHBIA AaKT BHOCSTCS H3MEHEHUS,
J0pabOTaHHBII TEKCT JOKAJIBHOIO HOPMATUBHOI'O aKTa MEPEeAaeTcsi B COOTBETCTBYIOUIUI
KOMIIETEHTHBIN opraH ynpasieHnss MbOY, ynnolnHOMOYEHHBIN €ro NpUHUMAT.
4.12. OdopmiieHre JT0KaJTbHOr0 HOPMATUBHOT'O aKTa:
4.12.1. OpopmiieHH€e JTOKATHLHOTO HOPMATUBHOTO aKTa BBIMIOJHSIETCS B COOTBETCTBUU C
TpeOoBaHusAMH «l OCYylapCTBEHHON CHCTEMbl JIOKYMEHTAllMOHHOTO OOecCnedeHHUs
ynpasieHusa. OcHOBHbIE mosoxeHus. O0me TpeOoBaHUS K JOKYMEHTaM U CIIyk0am
JOKYMEHTAIIMOHHOTO 00ECIeYeHUs», a Takke HopMaMu «Y HUPUIIUPOBAHHOW CUCTEMBbI
JOKYMEHTAllMK. YHU(PUUMPOBAHHAS CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIbLHON
nokymentanuu. TpeboBanus xk opopmienuto nokymentoB. [OCT P 6.30-2003» (yTB.
ITocranoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O nOpuHATHUM U
BBEJICHUH B JICHCTBHUE TOCYAapCTBEHHOT0 cTaHaapTa Poccutickoit denepamumy).
4.12.2. CtpykTypa JOKajdbHOTO HOPMAaTHUBHOTO aKTa JOJDKHA OO0ecrneYnBaTh
JIOTUYECKOE pa3BUTUE TEMbl IPABOBOTO peryiupoBaHusi. Eciu TpeOyeTcst pa3bsicHEHUE
Hejaeld 1 MOTHMBOB NPHUHATHUS JIOKAJIBHOTO aKTa, TO B MPOEKTE AAETCS BCTYNUTEIbHAS
yacTh — nmnpeamOyna. [lomokeHUss HOPMATHUBHOTO XapakTepa B mpeaMOyny He
BKJIFOYAIOTCS.
4.12.3. CrpykTypa JIOKaJbHOTO HOPMATUBHOIO aKTa JOJDKHA OBITh JIOTHYECKH
000CHOBaHHOM, OTBEYAIOLIEH IEIsIM W 3a/ladyaM IPaBOBOTO PETYIUPOBAHUSA, a TAKKE
oOecreynBarolleld JIOTUUECKOE pa3BUTHE U MPaBWIbHOE TIOHMMAaHHE JaHHOTO
JIOKaJIbHOTO aKTa
4.13. Tlocne mnpuHATHS JOKAJIBHOTO HOPMATHUBHOTO aKTa COOTBETCTBYIOIIUM
KOMIIETEHTHbIM opranoM MBOY, H0KyMEHT mpeacTaBisieTcsl Ha YTBEpKICHUE
nupextopy MBOYV. Ilpouenypa yrBepkaenust opopmisiercs nprukazom mo MbOY.
4.14 JloxaJibHBI HOPMATHBHBIM aKT BCTYNAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM,
60, B cilydyae OTCYTCTBHUSI TaKOTO YKa3aHUS, MO MCTEYCHUM /7 KaJCHIAPHBIX JTHEU C
JaThl IPUHSTUS JAHHOTO JIOKAJIbHOT'O aKTa.

5. IIpuHsTHE JIOKAJTBHBIX HOPMATHUBHBIX AKTOB
5.1. JlokanpHble HOPMATUBHBIE AKThl MPUHUMAIOTCS CIEAYIOIIMMHU KOMIIETEHTHBIMHU
opranamu ymnpasienus MBOVY:

5.1.1. OO0mmM codOpanueM padotHrkoB MBOY MIPUHUAMAIOTCS  JIOKAJIbHBIE
HOPMAaTUBHBIE aKThl, OTHOCAIIHMECS KO BceM paboTHukamM MBOY
5.1.2. Ileparormyeckum coBetoM MBOY - JokambHBIE HOPMATHBHBIC AaKThI,

CoJiepKalliue HOPMbI, PEryJupyIOIIre OO0pa30oBaTEIbHbIE OTHOIICHUS M OPraHU3alLHUIO
00pa30BaTEeNLHOTO MPOIIECcca, OIICHKY U y4eT 00pa30BaTEIbHBIX JTOCTHKCHUHN yUalIXCs

7. O3HaKOMJ/IEHHE YYACTHUKOB 00pa30BaTeIbHbIX OTHOLIEHU C JIOKAJIBLHBIMHI
HOPMATHBHBIMHU AKTAMHU
7.1. PabotHuku MBOY B 00s13aTelbHOM MOPSIAKE JOJKHBI ObITh O3HAKOMJICHBI O]
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JUYHYIO POCIIACH CO BCEMH JIOKAJBbHBIMA HOPMAaTHBHBIMU aKTaMH, IIPUHUMAECMBIMH B
MBOY 1 HenocpeICTBEHHO CBSI3aHHBIMU C UX TPYAOBOU JIEITENBHOCTBIO.
7.2. O3HaKOMJIEHUE C JIOKAJbHBIMM HOPMATHBHBIMH aKTaMHU O(QOpMIISIETCA B BHJE
poclHCH  O3HAKOMJISIEMBIX JIMIL[ C YKa3aHUEM JaThbl O3HAKOMIIEHHS JMOO Ha CaMOM
JIOKaJIbHOM aKTe, JIMOO Ha OTAEJIbHOM JIUCTE€ O3HAKOMIICHHMS, MPUJIaraéMoM K HEMY,
100 B OTNIEJILHOM KypHAJIe.
7.3. Tlopsimok O3HAKOMJIEHUSI POJUTENICH (3aKOHHBIX MPEACTaBUTENCH) y4YalUXCS U
ydalmuxcss C JIOKAIbHBIMM HOPMAaTUMBHBIMM aKTamMu Ipu npueme B MBOY
permamenTupoBad B [IpaBunax npuema B MBOY.
7.4. O3HaKOMJICHHE YyuYalllUXCsl, HMX pOAMTEIEeH (3aKOHHBIX NPEACTaBUTENEH) ¢
JIOKaJbHBIMA HOPMAaTHUBHBIMHU aKTaMH,  KacCaloIIMMHUCA  YKa3aHHbBIX  YYaCTHUKOB
o0pa3oBaTeIbHBIX OTHOILIEHUMN, MPUHATHIMU B Neproj o0yuyeHus ydaimerocs B MBOY,
OCYLIECTBIIIETCS IyTEM pPAa3MEIICHHUS] KOMUH JOKaJIbHbIX HOPMATHBHBIX AKTOB Ha
oduimanbHoM caiite B ceth HTepHeT, Ha nHpopmanmonHoM ctenae MbOY, a Takxke
B XOJ€ TMPOBEJACHMUSI COOpaHUM ydwaluxcsi, coOpaHud poauTese (3aKOHHBIX
Npe/ICTaBUTENICH) yUaluXCsl.
7.5. JlokanbHble HOpMaTHBHBIE akThl MBOY pasmematorcs Ha oduIMagbHOM caiite
MBOY B cetu «IHTEpHETY.
8. U3MeHeHue JIOKAJIbHBIX HOPMATHBHBIX AKTOB
8.1. JlokanbHble HOPMATHMBHBIE AaKThl  MOJJIEKAT W3MEHEHUIO M JIOMOJIHEHUIO B
CIEAYIOIINX CIyYasx:
- peopranuzanus nub0 u3MeHeHue cTpykTypel MBOY, koropoe Bieuyer 3a coboi
M3MEHEHHE HAMMEHOBAaHMS TNOO 3a7a4 U HAIIPaBJICHUM 1eITeTbHOCTH;
- HM3MEHEHUE 3aKOHoAaTebcTBa Pocculickon denepannu;
- 1o ycmorpenntro MBOY. B 3Tom ciyyae nmprUHUMaeMble JIOKAJIbHbIE HOPMATHBHbBIE
aKThl HE MOTYT YXYAIIAaTh IOJIOKEHUS PAOOTHUKOB, Yy4YalIUXCs, HUX PpOAUTENEH
(3aKOHHBIX MPEACTABUTENIECH) MO CPaBHEHHUIO C TPYIOBBIM 3aKOHOJATEIBCTBOM,
3aKOHOJATENILCTBOM B 00JacTH  00pa3oBaHMs, KOJUIEKTUBHBIMH  JOTOBOPaMH,
COTJIALICHUSIMHU.
8.2. JlokanpHble HOpPMATHBHBIC aKThl MOTYT OBITh HM3MEHEHBI W JIOTIOJTHECHBI
TOJIbKO TPUHSITUEM HOBOM pENAKIUMU JIOKAJIbHOTO HOPMATHBHOIO aKTa B IMOJHOM
o0beMe — MyTeM YTBEPKJIEHUSI HOBOT'O JIOKAJIbHOTO HOPMAaTHUBHOIO aKTa.
9. OT™MeHa JI0KAJTBHBIX HOPMATUBHBIX AKTOB
91 OcHoBaHus JJIsT OTMEHBI JIOKAJIBHBIX HOPMAaTUBHBIX akToB MBOY sBistorcs:
- HMCTEYEHHE CPOKa JECHCTBUS JOKAIBHOIO HOPMATUBHOTO aKTa (€C/IM IpU pa3padboTKe
ero ObUT ONpE/IeNIEH NEPUO €TO JCHCTBUS);
- BCTYIUICHME€ B CHJIy 3aKOHa WM JPYroro HOPMAaTHBHOTO IIPABOBOIO aKTa,
COJZIEPIKaILEr0 HOPMBI TPYAOBOTO IIPaBa, KOJUIEKTUBHOI'O AOTOBOPA, COTJIAIIEHUS, KOT 1A
YKa3aHHbIE aKThl YCTaHABIMBAIOT 00Jiee BHICOKHI YpOBEHb rapaHTHil paOOTHHUKAM IO
CPaBHEHUIO C JICWCTBOBABIIIUM JIOKAIBHBIM HOPMAaTUBHBIM akToM.9.2. OT™MeHa
JIOKaJIbHOTO HOPMAaTUBHOTO aKTa B CBA3U c yTpaTon CHUJIBI
MPOU3BOJUTCS TMpukazoM aupektopa MBOY, ¢ o3HakomiieHHEM paOOTHUKOB C
COJIEp’KaHMEM IIPUKA3a IO POCIIHCH.



